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Course Transfer Policy
1 Introduction

Avanta Academy understand that circumstances may arise which require our students to transfer from one course
to another. We strive to accommodate such requests to the best of our abilities, while ensuring that the overall
learning experience is not compromised for the student or the academy.

2 Eligibility for Course Transfer

Students must be currently enrolled in a course at Avanta Academy to be eligible for a course transfer. Course
transfers are subject to availability and the student’s qualifications for the desired course.

3 Course Transfer Procedure

e Send a formal letter to the applicant rejecting the application or making the transfer. For students under
the age of 18, before approving the application, Avanta Academy must seek approval from parents /
guardians of the students;

e Informing ICA of any changes in the status of the students that may impact the pass issued to the student
(e.g. transfer to a short-term course, etc.);

e Closure of current student contract and signing of new student contract (for course transfer);

e For any refund, work with FPS service providers. Such refunds should be returned to the students within
the stipulated period;

e Issuance of past attendance records to students who are enrolling in another course at another Avanta
Academy, etc.

e A period of not exceeding 4 weeks for evaluating and responding to transfer request by Avanta Academy.

4 Transfer Deadlines and Limitations

Course transfers will be granted based on the availability of seats in the desired course. Transfer requests made
after the start of the desired course may not be accommodated, as it may disrupt the learning process for both
the student and other participants. The maximum number of course transfers allowed for a student during their
enrolment at Avanta Academy may be limited. Any such limitations will be communicated to the student during
the transfer process.

5 Review and Revision

This Course Transfer Policy will be reviewed periodically to ensure its effectiveness and compliance with relevant
regulations. Any necessary revisions will be made to align with the institute's quality assurance procedures and
academic standards.

Avanta Academy strive to provide a seamless course transfer process while maintaining the integrity of course

programs. However, please note that not all course transfer requests can be accommodated due to various factors,
including course availability and student qualifications.
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