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Module Exemption Policy 
 

 

1 Introduction 

This Module Exemption Policy outlines the guidelines and procedures for granting module exemptions at Avanta 

Academy. The policy applies to students who have completed equivalent modules or courses at recognized 

educational institutions, including Avanta Academy, and seek accreditation or exemption for specific modules 

within their current program of study. This policy aims to ensure fair and transparent procedures while 

maintaining the academic standards of the institute. 

 

2 Eligibility Criteria 

2.1 Accreditation/Exemption 

Module accreditation or exemption may be granted to students who have completed sufficient study in a similar 

program or module at a recognized educational institution. The eligibility period for accreditation/exemption is 

five (5) years from the date of the award of the course, as stated in the official transcript/result slip. 

 

2.2 Minimum Grade Requirement 

To be eligible for module accreditation/exemption, students must have obtained a minimum pass grade in the 

course they are using as a basis for seeking exemption. 

 

3 Documentation Requirements 

3.1 Certificates and Transcripts 

Students must submit the completed module exemption form along with either original copies or certified true 

copies of certificates and transcripts from the recognized educational institution. These documents should 

provide evidence that the student has met the requirements stated in paragraph 2.1 and paragraph 2.2. 

 

3.2 Courses without Certificates or Transcripts 

In cases where the educational institution did not issue a certificate or transcript, students are required to submit 

an official letter from the institution, confirming the student's attendance or successful completion of the course. 

The letter should include essential information such as the duration of the course, its content, and the assessment 

methods employed. Furthermore, the letter should be on the institution's official letterhead and bear the 

organization's stamp. 
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4 Application Process 

4.1 Completion of Exemption Form 

Students seeking module accreditation/exemption must complete the designated exemption form provided by 

the institute. The form should include the necessary information, such as the student's personal details, program 

of study, module details, and the educational institution where the previous course was completed. 

 

4.2 Submission of Documents 

The completed exemption form, along with the required documents mentioned in section 3, should be submitted 

to the Student Support Officer or Training Admin responsible for module exemptions. The documents will be 

reviewed for eligibility and completeness. 

 

5 Evaluation and Decision 

5.1 Review Process 

Upon receipt of the exemption form and accompanying documents, the Student Support Officer or Training 

Admin will evaluate the request for module exemption. They may consult with relevant faculty members or 

academic advisors to ensure a fair and informed decision. 

 

5.2 Decision Notification 

The student will be notified in writing of the decision regarding their module exemption request. The notification 

will include information on the modules for which exemption has been granted, any conditions or limitations, and 

the updated program of study. 

 

6 Appeals 

If a student disagrees with the decision made regarding their module exemption request, they may submit an 

appeal following the institute's established appeals procedure. The appeals process should be fair and impartial, 

providing the student with an opportunity to present additional evidence or arguments to support their case. 

 

7 Confidentiality and Data Protection 

The institute will handle all exemption-related information in accordance with applicable data protection 

regulations. Student information and documents submitted for module exemption will be treated with strict 

confidentiality and used solely for the purpose of evaluating the exemption request. 

8 Review and Revision 

This Module Exemption Policy will be reviewed periodically to ensure its effectiveness and compliance with 

relevant regulations. Any necessary revisions will be made to align with the institute's quality assurance 

procedures and academic standards. 

This Module Exemption Policy is subject to change at the discretion of Avanta Academy. Students are advised to 

consult the Student Support Office for any updates or clarifications. 


